Преамбула

Данная серия задумана как справочно-теоретическая.

Реферирование и аннотирование научной литературы по специальности является прямо или косвенно неотъемлемой частью профессиональной и академической деятельности любого состоявшегося экономиста. Можно не быть собственно рефе-рентом по роду своих служебных обязанностей, но оперативно и максимально эффективно пользоваться реферативными текстами, предсказуемо извлекая из них существенную, представленную в конденсированной форме информацию текста-первоисточника, необходимо.

Сказанное справедливо как для работы с родным языком, так и с иностранным. Знание структурно-композиционных, лекси-ческих и лексико-синтаксических особенностей организации реферативных текстов на том или ином языке должно сопрягаться с общими для всех языков сведениями о сути реферирования и аннотирования, их основных коммуникативных задачах, используемых процедурах (алгоритмах) их составления. Наконец, оперируя определениями того или иного типа реферативного текста, нужно четко видеть их основные отличия друг от друга уже внутри научного жанра рефератов и аннотаций.

Все эти вопросы так или иначе затрагиваются в серии.

Выпуск I посвящен, с одной стороны, языковому офор-млению английских Abstract, Summary, Review, с другой стороны, в нем делается попытка через определения и примеры, если не обособить, то сравнить эти типы текстов, как по их основному коммуникативному заданию, так и используемым языковым средствам на уровне семантики, синтаксиса и стилистики.

Выпуск I имеет свое приложение, в котором содержатся:

1. Процедура конспектирования (note-taking) с примером;

2. Глоссарий латинских фраз и аббревиатур, используемых в экономике;

3. Сокращения экономических терминов и экономических организаций, принятые в экономической литературе;
4. Список основных англо-русских словарей для эконо-мистов. 

A. LANGUAGE FOCUS
I. Наиболее употребительные лексические 
и лексико-синтаксические составляющие английских научных текстов реферативного характера (ABSTRACT, SUMMARY)
Сообщение о:
1) данных, теориях, явлениях
consider, take into consideration, take into account, allow for, make allowance for – учитывать; considering, taking into consideration, taking into account, allowing for, making allowance for, with the allowance for, when allowance is made for – учитывая, с учетом, при учете.
2) влиянии, воздействии
influence of ... on, effect of ... on – влияние; action of ... on – воздействие; influence – влиять; act on (upon) – действовать; affect – воздействовать; produce the/an affect on – оказать воздействие на ...
3) применимости, эффективности
be useful, be of use, be helpful, be suitable, be convenient, be efficient, be adequate, be valid, be reliable – быть полезным, применяться, использоваться, годиться, быть применимым, годным, подходящим.
4) значении, пользе
be of importance – иметь значение (быть важным); be of interest – представлять интерес, быть интересным; be of value – иметь значение, быть ценным; be of service – быть полезным.
5) логическом выделении
pay (give) attention to... – обращать внимание на ..., emphasize, give emphasis to, place emphasis on... – подчеркивать. Значение сочетаний можно усилить следующими прилагательными и наречиями: particular, special, specific – особый, great – большой; primary – первостепенный; especially, particularly, specially, specifically – особенно (исключительно); with particular emphasis on... (with special attention to...) – причем особое внимание уделяется (обращается на..., особо подчеркивается).
6) результатах
result (on, of) – результат; findings (on) – данные (о, по, относительно); data (on, concerning, as to) – данные, сведения (об, относительно, что касается); evidence (for, of, on, concerning, that) fact (of, concerning, that) – факт; provide evidence for – свидетельствовать в пользу; give strong evidence for (of) – служить сильным, аргументом в пользу, убедительно доказывать; obtain – получать; give, present, provide–давать, представлять; report – сообщать; check, test, verify – проверять; treat – обрабатывать; collect – собирать; summarize, sum up – суммировать; search for – искать; find – находить; extend to – распространять на.
7) зависимости
dependence of... on (upon) – зависимость ... от ...; variation of... with, change of ... with – изменение в зависимости от ...; depend on (upon) – зависеть от ...; be dependent on – быть зависимым от ..., находиться в зависимости от ...; be independent of– не зависеть от; vary, change with – изменяться, колебаться в зависимости от ...; be governed – определяться; depending on ... – в зависимости от ...; as a function of... – как функция, в зависимости от; relation of... and, relation between ... and – связь между .... ; relationship to/between – отношение к/между; connection with/beetween... and – связь с (между); be associated with –быть взаимосвязанным; be associated with – быть связанным; be related to, be connected to – относиться; establish relation – устанавливать связь.
8) сопоставлении
(as) compared to (with) – по сравнению с, сравнительно с; unlike – в отличие от; in contrast to/with, as opposed to – в противоположность; at present – в настоящее время, теперь; recently – недавно; earlier, formerly, previously – ранее, прежде, уже; usually, commonly, ordinarly – обычно; a method generally (universally) used, employed, adopted – общеупотребительный, общепринятый метод, метод, который обычно применяется; usual, conventional, ordinary – обычный; standard, reference – стандартный; previous – предыдущий, ранее проводимый; recent – недавний; former – прежний; expected – ожидаемый; inferred from – выведенный из..., полученный из...
а) по признаку различия: different – другой, иной, отличный; different from – отличный от..., иной, чем...; differ – отличаться (друг от друга); differ from – отличаться от...; differ (from...) in + Noun/Gerund, be different (from...) in + Noun, Gerund – отличаться (от...) по (какому-либо признаку, свойству); differ (from...) by..., be different (from...) by... – отличаться (от...) на (величину, числовое значение); differ (from...) in that... (be different from in that...) – отличаться (от...) тем, что..., отличаться (от...), поскольку.
б) по признаку сходства: same – тот же, одинаковый; similar, analogous – похожий, сходный идентичный, аналогичный, подобный; be like ..., be alike, be similar (to), be analogous (to), be identical (with), resemble – походить, быть похожим, подобным, аналогичным, идентичным; compare .. with..., make/give (a) comparison of... with... – сравнивать, сопоставлять, проводить (делать) сравнение (сопоставление с...); make/give (a) comparison between ... and ... – проводить (делать) сравнение между ... и ... .
9) соответствии или расхождении
agreement, correlation – соответствие, согласие; discrepancy, disagreement расхождение, разногласие; agree with ..., be in agreement (with...), show agreement (with...), give agreement (with...) – согласовываться, соответствовать, находиться в соответствии (в согласии) с; давать соответствие; find (an) agreement (with...) –обнаруживать соответствие; disagree with..., be in disagreement (with...), show disagreement (with..) – не соответствовать, расходиться.
Существительное agreement – соответствие, согласие, определяется прилагательными good, close – хороший, reasonable – достаточный, reasonably good, fairly good – достаточно хороший, full, complete, excellent – полный, general – общий, poor – плохой, недостаточный; существительные discrepancy, disagreement – расхождение, разногласие, определяются прилагательными some, certain, slight – некоторый, небольшой; great, striking – большой, разительный.
10) ограничении сходства
except, except for, with the exception of – кроме, за исключением; except for the fact that ..., with the exception that ... – кроме того, что.
II. Лексико-синтаксические структуры, 
используемые авторами REVIEW
Предмет, цель исследования
Глаголы с общим значением исследования:
изучать, исследовать, рассматривать, анализировать – study, investigate, examine, analyze, consider.
Study имеет наиболее широкое употребление и означает «изучать, исследовать».
Investigate подчеркивает тщательность и всесторонность исследования, помимо значения «изучать, исследовать», глагол включает понятие расследования.
Examine, помимо «изучать, исследовать», означает «рассматривать, внимательно осматривать, проверять».
Analyse – исследовать, изучать (включая момент анализа).
Consider – изучать, рассматривать (принимая во внимание разные параметры).
Глаголы с общим значением получения: получать, определять, находить, устанавливать – obtain, determine, find, establish.
Obtain (получать) имеет наиболее широкое значение (способ получения безразличен).
Determine – определять, получать, находить (любым способом). Иногда determine означает «определять (путем вычисления), вычислять».
Find – находить, обнаруживать.
Establish – устанавливать, (точно) определять, (убедительно) показывать.
Прилагательные:
detailed – подробный; careful thorough – тщательный; extensive – обширный; accurate – точный; comprehensive – исчерпывающий; brief, short – краткий; preliminary – предварительный; wide – широкий; limited, few – узкий (малый, ограниченный); different, various – разный, различный, разнообразный; modem – современный; recent – новый, новейший; promising, perspective – перспективный; possible – возможный; similar – аналогичный, сходный, подобный; important – важный; final – окончательный;
Глаголы:
calculate, compute, estimate, evaluate; develop (method, technology, device) – разрабатывать (метод, технологию, прибор); design (device, scheme) – проектировать (прибор, схему); construct, fabricate, create (a device) – изготовлять, создавать, строить, сооружать (прибор), assemble (device) – собирать (прибор); solve (problem, equation) – решать (задачу, уравнение); make, carry out, perform (experiment, study, work) – проводить (делать, ставить) опыт.
Глаголы с предлогом from:
obtain, estimate, evaluate, deduce, derive from – получать из (на основе); determine from – определять по (с учетом, на основе, исходя из); estimate, evaluate (from) – оценивать, делать оценку; calculate, compute (from) – вычислять из (по, на основе), рассчитывать из (по); deduce, derive (from) – выводить из; conclude, make a conclusion, inter (from) – делать заключение из (на основании); expect from – ожидать из (на основании); predict from – предсказывать (на основании); explain from; interpret from – объяснять, по (на основе), интерпретировать (исходя из); suggest from – предлагать на основании (исходя из).
Существительные:
the aim, the object, the purpose, the task – цель, назначение, задача. 
Прилагательные:
main, chief, primary principal – главный, основной могут определять существительные со значением «цель», «назначение» (purpose, aim, etc.).
Характеристики
Существительные и словосочетания:
feature – черта; characteristics – характерная черта; peculiarity – особенность; be characterized by (some feature, property etc.) – характеризоваться, отличаться; have
(some feature, property) – отличаться (обладать) свойствами; be characteristic of – быть характерным для...; be typical of– быть типичным для...
Прилагательные:
certain, definite – определенный; usual, ordinary – обычный; given – данный; same – тот же, одинаковый; different, various – другой, иной, отличный, разный, различный; similar – аналогичный, похожий; variable – меняющийся, изменчивый, переменный; stable – устойчивый; high, higher – большой, высокий; low, lower – малый, низкий; increased, elevated – повышенный; moderate – умеренный; primary – первичный; final – конечный.
Интерпретация данных
Существительные:
explanation, interpretation – объяснение, интерпретация. 
Прилагательные:
reasonable, satisfactory – удовлетворительный, приемлемый, хороший; simple – простой; complicated – сложный; exhaustive – полный; complete – исчерпывающий; possible – возможный; adequate – соответствующий, достаточный, правильный; convincing – убедительный.
Глаголы:
explain, account for – объяснять; interprete – интерпретировать; elucidate – разъяснять, выявлять; give, provide, offer (an, the) explanation, (an, the) interpretation – давать объяснение; suggest, make a suggestion – предлагать.
Допущения, гипотезы
assume, make (an) assumption – предполагать, допускать, делать допущение, предположение, исходить из допущения; assuming, by assuming, on (under, with) the assumption that – исходя из предположения, основываясь на предположении, предполагая, на основании допущения; on the hypothesis – на основании гипотезы, исходя из гипотезы.
Прилагательные:
effective – эффективный; elaborate – тщательно разработанный; rigorous – строгий (точный); efficient – экономичный; expensive – дорогой; inexpensive – недорогой; versatile – разносторонний, применимый (в разных случаях); valid – применимый (к данному случаю), имеющий силу, справедливый, обоснованный; adequate – пригодный, отвечающий требованиям, подходящий, адекватный; promising, perspective – многообещающий, перспективный; same – тот же; another, different – другой, иной; alternative – противоположный, альтернативный; improved, modified – усовершенствованный, видоизмененный, модифицированный.
Применение
application – применение; use, employ, apply (to), utilize – применять, использовать; be used (employed, applied (to), utilized), find use, find (have) application, be applicable – использоваться, применяться, находить, получать применение. 
Прилагательные:
adequate – соответствующий, адекватный, отвечающий требованиям, достаточный; reliable – надежный; valid – применимый (к данному случаю), правильный, хороший, обоснованный, справедливый, имеющий силу, допустимый; valuable – ценный, важный.
Заключение, оценка, рекомендации
conclude – приходить к заключению (к выводу); make, draw, reach a conclusion, come to a conclusion that... – делать заключение (вывод) относительно ...; it is concluded that...– приходить к выводу, что...; lead to a conclusion, make it possible to conclude that ..., concerning, as to... – приводить к заключению, давать возможность заключить, что ...; from the results it is concluded that... – на основании полученных результатов приходим к выводу; it may be noted that... – можно отметить, что..., it may be stated that ... – можно утверждать, что ...; thus, therefore, consequently, as a result – таким образом, следовательно, в результате.
in conclusion – в заключение it can be said – можно сказать;
it can be highly recommended – можно с уверенностью рекомендовать;
it is outstanding event (achievement) – это выдающееся событие (достижение);
it is to be warmly welcomed – нужно всячески (горячо) приветствовать;
in spite of minor faults it should be recommended – не смотря на мелкие погрешности, она должна (может) быть рекомендована;
valuable as it is to .. it is of greater value to... – при всей своей ценности для ... она представляет еще большую ценность (значение) для ...
an invaluable aspect of the book is ... – неоценимое значение книги в том, что ... incidental mistakes in no way pevent ... – случайные ошибки никоим образом не мешают (не умаляют) ...
advantage, merit – достоинство, преимущество; limitation, disadvantage, drawback – недостаток, недочет, ограничение.
Прилагательные:
fundamental– основной; chief, main – главный; great, important, essential, marked – большой, значительный, важный, существенный; obvious, distinct – очевидный, явный; certain – определенный, некоторый. С существительными limitation, disadvantage, drawback, помимо указанных прилагательных, можно употребить serious, severe – серьезный; some, slight – небольшой.
propose, suggest, recommend – предлагать, рекомендовать; make a suggestion – делать (вносить) предложение; make a suggestion as to how (when, where, what etc) – делать предложение в отношении того, как (когда, где, что и т. д.); it is suggested that (smth.) (should) be done – предлагается (что-либо) сделать; it is necessary to do smth – необходимо (нужно) сделать что-либо, need – быть необходимым.
book, work, paper – книга, работа, научная статья; monograph, review – монография, обзорная работа (обозрение); content – содержание; material – материал (содержание работы); the book under review – рассматриваемая (рецензируемая) книга; the book constitutes, comprises, deals with, treats, discusses, presents, summarizes – книга представляет собой, включает, касается, затрагивает, суммирует (обобщает); be given, be presented (material) – (материал) подан, представлен; be devoted, be referred to – (книга) посвящена, относится к..., be emphasized – подчеркивается; section – раздел; paragraph – параграф, абзац; illustrations – рисунки, пояснения; references–ссылки; list of literature– список литературы; constitute – представлять собой; comprise–состоять (из); cover – охватывать, занимать; analyze, deal with, treat – анализировать, рассматривать, затрагивать; give, present – подавать, представлять (материал); reflect, illustrate – отражать, иллюстрировать; arrange – располагать, классифицировать (материал); be followed – следовать (за), сопровождаться; be referred (to) – ссылаться (на), отсылать (к); the book comprises – книга состоит из, включает.
Достоинства
advantages – преимущества, достоинства, merits – достоинства; achievement – достижение; contribution – вклад; grasp – обзор, охват, понимание; coverage – объем, охват; deapth – глубина; foundation – основа, обоснование; considerations – соображения, выводы; success – успех; survey – обзор, анализ; treatment – анализ, разбор, рассмотрение; starting point – исходный момент, начало; contain – содержать, включать (в себя); deal with, survey, treat – рассматривать, разбирать, исследовать; adequate – точный; clear – четкий; comprehensive – полный, исчерпывающий; exclusive – исключительный, уникальный; deep – глубокий; original – оригинальный, самостоятельный, первый (в данной области); profound – глубокий, вдумчивый; rich – богатый (по содержанию), глубокий; successful – успешный; various – разнообразный; up-to-date – современный; extensive cover of (literature, material) – широкий охват, исчерпывающий; a great variety of– большое разнообразие, множество; a wide and intelligent grasp of – обширный, про​ницательный критический обзор ... at the high level – на высоком уровне; in addition to, besides – помимо (того), кроме.
Недостатки. Замечания
disadvantages, shortcomings – недостатки; mistakes – ошибки; misprints – опечатки; misspels – описки; errors – ошибки, заблуждения (в научном смысле); lapses – ошибки, описки, ляпсусы; omission – пропуск, упущение; feature – характерная черта; references – ссылки (на авторов, литературу).
mention – упоминать; refer – упоминать, ссылаться; replace – заменять, замещать; retrieve (information) – извлекать, получать; illustrate – подтверждать, иллюстрировать; give consideration to – принимать во внимание.
difficult – трудный; disappointing – разочаровывающий, вызывающий разочарование; erroneous – ошибочный; generalized – обобщенный; inadequate – несоответственный, неточный, не отвечающий требованиям; outdated – устаревший, несовременный; regretful–вызывающий сожаление; scarce – редкий, малое количество; tedious – скучный, утомительный; unpardonable – непростительный; unfortunately, regretfully – к сожалению; it is to be regretted – остается пожалеть, можно пожалеть.
III. Формальные средства межфразовой связи (connectors)
In language, logical combinations are important – at the level of words, sentences and ideas. We call these devices «connectors», and they greatly assist in the coherence and cohesion of written language.
Connecting words and phrases act as bridges between the sentences. Although overuse of such expressions can make writing awkward and mechanical, used moderately and with variety they can improve paragraph coherence. Some words and phrases are commonly used to provide continuity between sentences, or within the sentence. 
1. List of connecting words and phrases
On the one / on the other hand
Presuming that / Assuming that
As
Initially / At first
Even though
First of all
(All) in all
Besides / Apart from
Except for
Better still
Consequently / As a result
For example / For instance
What»s more
Besides (this); Also, ...
Moreover, ...
Aside from (possible side-effects)
i.e. (= Latin: id est)
Since
In addition to this / In addition, ...
That’s why / Therefore
So much for
Nevertheless
Nonetheless
So / (Therefore)
However
Alternatively,...
In fact / In a way
At last / Finally
And yet / Still, ...
Both ... and
Worse still,...
In view of the fact that
Considering the fact that
It goes without saying that
At any rate
Although / While
In that case
Actually / In fact / In a way
Instead
Contrary to (earlier reports)
Unlike (the Dutch, the French eat a lot of garlic)
In connection with
Indeed / So I am, they are, she is, etc.
In short
N.B.: shortly = briefly
Even so, ...
In other words
With regard / respect to
Regarding
Concerning
With the exception of
Naturally / Of course
Hardly (... when)
Notwithstanding
Nevertheless / Nonetheless
Neither... nor
No sooner... than
Either... or
Or rather
Because
Conversely
In spite of (the fact that) / Despite
Likewise / Similarly
First and foremost
However
For that matter
Incidentally / By the way
For the rest
All the more reason
Indeed
To this / that end; with this / that end in view
All the more (so) because / since
First, firstly, in the first place

Third, thirdly, in the third place
Second, secondly, in the second place
With a view to / So as to / in order to
In conclusion
Whereas
While
Admittedly
Eventually
Hence
Obvious(ly)
Furthermore, ... / Apart from that
For the rest
Also, ...
Subsequently
As for / As regards / Regarding
For
Thus / In such a way; (in) this way
In such a way as to ...
In such a way that ...
If so / if not
Thus
2.
From starting to summing up – first, at first, first of all, in the first place, to begin with; second, secondly, etc.; next, in the next place, then; finally, to sum up, last, lastly, at last, etc.
Adding – and, and then, also, again, too; besides, in addition, further, furthermore, moreover; similarly, in a similar way, etc.

Contrasting – but, however, yet, still, nevertheless, on the one hand... on the other hand; otherwise, alternatively, on the contrary, instead, rather then; at the same time, after all, etc.

Identifying and illustrating – (to put it) in other words, for example, for instance, that is (to say), namely, in fact, as a matter of fact, in particular, etc.
Concluding – hence, therefore, thus, so, as a result, consequently, now, according, well; to sum, to sum ud, to summarize, in summary, to conclude, in conclusion, in brief, in short, on the whole.
3. Modal words and phrases
Certainly, of course, surely, indeed, doubtless, perhaps, possible, anyhow, anyway, at all events, in any case (event), in all probability.

B. DEFINITIONS, EXAMPLES
(SUMMARY, ABSTRACT, COURSE DISCRIPTION)

I. Summary
Being able to write a summary is an important skill. It shows that you have understood what is most important in a text. A summary is different from a paraphrase. When you paraphrase, you look at a small pail of the text and rewrite it in your own words. When you summarize, you look at a whole text and reduce it to a few sentences (still using your own words, not the author’s).
The first sentence of a summary should express the overall message of the text. The remaining sentences should present the most important ideas in the text. A good summary need not include details or supporting evidence for the main ideas.
Examples of summary
I. Selection of a legal form of business organization is a complex and critical decision for the owners of any enterprise. There are three forms of private business ownership: sole proprietorship, partnership, and. corporation. The advantages of sole proprietorships are retention of all profits, ease of formation and dissolution, and ownership flexibility. Their disadvantages are unlimited financial liability, financing limitations, management deficiencies, and lack of continuity. The advantages of partnerships are ease of formation, complementary management skills, and expanded financial capability. The disadvantages are unlimited financial liability, interpersonal conflicts, lack of continuity, and complex dissolution. The advantages of corporations are limited financial liability, specialized management skills, expanded financial capability, and economies of larger-scale operation. The disadvantages are the difficulty and cost of establishing the company, high taxes, legal restrictions, and possible alienation of some employees. The most widely used current ownership structure is the sole proprietorship. In organizing a corporation, consideration should be given to hiring an attorney, selecting the state in which to incorporate, and following the correct legal procedures for incorporating. Registration as a domestic, foreign, or alien corporation is also important. Stockholders own the corporation, the board of directors governs it, and top management is responsible for its actual operation. Subsidiaries are corporations owned by other (parent) corporations. The ongoing growth of corporations has become a major issue today. One alternative to private ownership of business organizations is public ownership, where a government unit or its agency owns and operates an organization on behalf of the population served by that unit. Another alternative is the cooperative, where there is collective ownership of production, storage, transportation, and/or marketing activities.
II. Commercial banking is one of the most heavily regulated industries in this country. Pervasive regulation exists because it is believed that massive bank failures ignite or reinforce major downturns in economic activity. The majority of the existing bank regulations were enacted as a reaction to the many bank failures of the Great Depression. After the establishment of the FDIC and the enactment of other bank safety regulations, the number of bank failures declined dramatically. Bank regulations may be classified as those (1) promoting bank safety, (2) affecting bank structure, and (3) protecting the interest of consumers. Bank safety regulations, such as national deposit insurance, bank balance-sheet restrictions, and bank examinations, are thought to be important in promoting bank safety. Bank structure is believed to affect the degree of competition within banking markets. Consumer regulations are those designed to protect consumers in their transactions with commercial banks and other credit-granting institutions. The basic philosophy underlying these regulations is (1) that consumers have unequal market power relative to financial institutions and (2) that when left to their own devices, consumer markets may not allocate credit in the most socially desirable manner. All banks in this country are examined at least once every 18 months by a bank regulatory agency. The principal reason for bank examination is the prevention of bank failures as a result of poor management, dishonesty, or both. Bank examination procedures focus on evaluation of the creditworthiness of the bank’s loan portfolio and the quality of the bank’s management. In recent years, economists and regulators have turned more of their attention toward the preservation and promotion of a more competitive financial system. However, the goals of a high degree of bank safety and a high degree of competitiveness are in conflict. The challenge for bank regulators is to find the proper balance between bank safety and economic stability on the one hand and competition and an efficient banking system on the other.
Chapter summary
· Using the aggregate demand-aggregate supply model to compare the impacts of small and large increases in aggregate demand upon the price level and real national output yields the generalization that high rates of inflation should be associated with low rates of unemployment and vice versa. This relationship is known as the Phillips Curve and empirical data prior to the 1970s were generally consistent with this inverse relationship. Labor market imbalances and monopoly power are used to explain the Phillips Curve tradeoff.
· In the 1970s the Phillips Curve seems to have shifted rightward, a shift which is consistent with stagflation. A series of supply shocks in the form of higher energy and food prices, a depreciated dollar, and the demise of the Nixon wage-price freeze were involved in the 1973–1975 stagflation. More subtle factors such as inflationary expectations and a decline in the rate of productivity growth also contributed to stagflationary tendencies. Following the recession of 1981-1982, the Phillips Curve shifted inward toward its original position. By 1988 stagflation had largely subsided.
· The adaptive expectations variant of the natural rate hypothesis argues that in the long ran the traditional Phillips Curve tradeoff does not exist. Expansionary demand-management policies will shift the short-run Phillips Curve upward, resulting in increasing inflation with no permanent decline in unemployment.
· The rational expectations variant of the natural rate hypothesis contends that the inflationary effects of expansionary policies will be anticipated and reflected in nominal wage demands. As a result, there will be no short-run increase in employment and thus no short-ran Phillips Curve.
· In the short run – where nominal wages are fixed – an increase in the price level will bolster profits and result in greater real output. Conversely, a decrease in the price level will reduce profits and real output. Hence, the short-run aggregate supply curve is upward-sloping. In the long run – where nominal wages are variable – price level increases will cause increases in nominal wages and thus leftward shifts of the short-run aggregate supply curve. Conversely, price level declines will shift the short-ran aggregate supply curve rightward. The long-run aggregate supply curve therefore tends to be vertical at the potential level of output.
· In the short run demand-pull inflation will tend to increase the price level and real output. Once nominal wages have increased, however, the temporary increase in real output will dissipate.
· In the short run cost-push inflation will increase the price level and reduce real output. Unless government expands aggregate demand, nominal wages eventually will decline under conditions of recession and the short-run aggregate supply curve will shift back to its initial location. Hence, prices and real output will return to their original levels.
· Market policies, wage-price (incomes) policies, and supply-side policies have been proposed as means of preventing or alleviating stagflation.
· Market policies consist of employment and training programs designed to reduce labor market imbalances and procompetition policies which reduce the market power of unions and corporations.
· Incomes policies take the form of wage-price guide-posts or controls. Economists have debated the desirability of such policies in terms of their workability and their impact upon resource allocation.
· Supply-side economists trace stagflation to the growth of the public sector and, more specifically, to the growing tax «wedge» between production costs and product prices, the adverse effects of the tax-transfer system upon incentives, and government overregulation of businesses. Based upon the Latter Curve, supply-side adherents advocated sizable tax cuts such as the Economic Recovery Tax Act of 1981 as a remedy for stagflation. Evidence has cast considerable doubt on the validity of the supply-side view.

II. Abstract
The abstract is in essence the paper in miniature. It presents the purpose of the study, points out major themes, method, results and conclusions. The abstract helps the reader to decide whether the article is interesting or relevant enough to warrant the time necessary to read all the details. The abstract, therefore, must include enough information to fulfil its major function, but it should be brief and concise.
Examples of abstracts

1. Hayakawa. H. and Venierie, Y.P. Consumer Interdependence via Reference Groups.
In solving choice problems under bounded rationality, one relies on «heuristics» provided by social interdependence. Such «heuristics» consist in taking a particular group as a reference group and in emulating its life style by acquiring an associated cluster of complementary wants. A preference map generated by this reference-group taking behavior exhibits smooth indifference curves, convex to the origin with «relevant range» over which the marginal rate of substitution is positive and diminishing. However, its implications on consumer choice welfare economics are significantly different from those of traditional theory. (J.Polit. Econ., June 1977, 85(3), pp.599–615. University of Georgia, Athens; San Diego State University, California.
2. Broome, J. – Perverse Priees.

This paper presents a model of competitive equilibrium with constant returns to scale in which an increase in the demand for a product can bring about a fall in its price. The cause of the perversity is traced to the Wicksell effect on capital. A numerical examples is given. (Econ. J., Dec. 1978, 88(352), pp.778–87. Birkbeck College. University of London.)

Examples of cliches
To offer an integrated approach to; to provide the latest research perspective on; to explore the underlying motivation; to treed the interpretation; to present practical techniques for; to provide detailed coverage of; to bring some expertise to do smth; to conclude with an examination of; to present step-by-step procedures for; to introduce tested models and methods for; to use a variety of methodologies; to offer guidelines for; to capture detailed information; to prove by numerous flowcharts; to illustrate with numerous checklists and reusable worksheets; to bear on core issues; to be aimed at; to be divided; to present an approach to the analysis; to give a detailed analysis; to provide a satisfactory theoretical foundation; to develop a model of efficient producer behaviour; to offer a historical overview; to address the question of; to provide a unique study in applied production analysis; to be a theoretical investigation of; to present a model of; to construct a variety of production frontiers; the paper by two eminent monetarist economists; to be of interest to scholars and students of economics; to provide an overview and assessment; to report new findings concerning; to contribute to the formation and analysis of; to present an extensive and thorough treatment of; to introduce a rigorous examination of a number of timely topics; to comprise a theoretical overview of; to be a tool for theoretical and numerical investigation; to be found helpful in the study of; to be of interest to researchers in other fields of study.
III. Course description

Examples of course description
Market Organization and Price Policies
R. PETER PASHIGIAN
This course applies the theory of the firm and industry to explain price policies. The emphasis is on the use of economic theory to explain selected price policies. Particular pricing practices are examined with the intent of understanding and testing explanations of why they have evolved. The course tries to integrate the theory with findings from empirical studies as well as with contemporary illustrations taken from the business press. Among the topics covered are: price discrimination and the use of two part tariffs, resale price maintenance, exclusive territories and exclusive dealing as a means for solving the free rider problem or for cartel coordination; externalities, imperfect information and the role of franchising; market adaptation to the lemons «problem;» durability and pricing by a monopolist, the cost of time and the growth of national brands; repeat sales and specific investment as a guarantee against fraudulent seller behavior; precommitment and the prevention of opportunistic behavior; markdown pricing and the increasing frequency of clearance sales; and the effects of government regulation and deregulation of price, product quality, and information.
Business Policy
DAVID С KLEINMAN
This course is intended to help develop the key skills and global understanding of the general manager. It deals with the direction and analysis of the business enterprise as a whole, integrating and balancing consideration of all the functional business fields -finance, marketing, and behavioral science among others - in total enterprise decisions. The concept of corporate strategy plays a key role, and much of the course focuses on formulation and analysis of corporate strategy and on its implementation.
The challenges dealt with in successful general management are wide-ranging and difficult to describe. They include integration of analytical and intuitive comprehension of business situations; ability to develop appropriate, insight-promoting patterns of questions and understandings; managing trade-offs among competing demands; dealing with uncertainties and ambiguities by use of inventive combinations of formal and non-formal methods; and motivation and coordination of individual efforts in group processes that contribute to the greatest level of enterprise effectiveness. It is important for everyone in the organization, from entry level up, to understand these issues thoroughly in order to maximize organizational accomplishment.
Advanced Marketing Theory (Marketing Models)
ABEL JEULAND
This course is an advanced readings seminar on contemporary marketing theories for marketing Ph.D. students. It will be a small enrollment course but motivated MBA students who seek an in-depth exposure to marketing models and have a solid background in basic algebra will not be discouraged from attending. Students» evaluation will be based on class participation and a research paper. The class will meet once a week for a three hour period.
The topics to be covered include market segmentation (cluster analysis), product differentiation and positioning (multidimensional scaling), competitive analyses, new product diffusion, new product design, new product forecasting, advertising-sales relationships, models of price promotions, and channel of distribution coordination.
Business Ethics in Historical Perspective
ROBERT W. FOGEL
This course examines the way that religious and political movements affect the ethics of business, focusing on such current issues as the conflict between technical efficiency and morality, the ethical status of property rights, the politics of retirement and intergeneration equity, comparable worth and other conflicts between ethical and economic standards for compensation, the ethics of international trade and finance, and ex post redefinitions of the legal status of de facto business practices. These issues will be put into historical perspective by relating them to long cycles in religiosity in America, to the long-term factors influencing political images of business and to the factors influencing domestic conceptions of the proper economic relationships between the U.S. and the rest of the world.
Cliches for course description

· The course in intended for ...
· The aim of the course is to aid the establishment and development of...
· The course will focus in particular on ...
· The course will be given mainly by experts of/in/from ...
· The course explains ... (the design and functioning of...)
· The course is based on active learning methods, including case studies, group discussions, as well as lectures.
· Review sessions will ensure that participants will be assisted in bridging the learning experience in.......action plans.
· The course will analyse ... / topics will include
· The course will focus on ... addressing the most immediate issues facing policymakers and managers.
· The course is built around a core-program which teaches the essential administrative and management skills needed in ...
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Appendix 1
Note-taking
In note-taking the main points are written briefly, in words or phrases. Frequently, abbreviations are used:
e.g.
 «econ.» for «economic» and «dev(t).» for «development».
Symbols often indicate the connections between ideas
therefore
because
+ 
and/plus
–
division/divided
→
leads to/results in/causes
=
is equal to/equals
=
the same as/identical to
>
bigger/larger/greater than
<
smaller/less than
(A more detailed account of note-taking, together with practice, is given in James, K., Jordan, R. R., and Matthews, A. J. (1979) Listening Comprehension and Note-Taking Course, London, Collins ELT.)
Below are shown two different ways of taking notes, each one is based on the text Economic development.
Exampes of note-taking
Economic Development
In the early years of the evolution of development economics as a distinct area of study, economic growth and economic development were generally seen as being synonymous. The deficiencies of using GNP per capita as an indicator of economic welfare (and by implication, the level of economic development) were recognised by economists, however, and over time it became increasingly evident that economic growth on its own, although undoubtedly a necessary condition, was certainly not a sufficient condition to ensure increases in economic, let alone social welfare, social accounting systems which attempt to provide a framework for some of the social indicators; and the development of composite indices which attempt to combine various social indicators into a single index of human and social development (the «quality of life»).
They conclude: «Attempts to introduce other costs and benefits of development, which would move GNP toward a broader welfare measure, lack a logical basis and tend instead to result in a confusion of concepts. Research on «social» indicators has failed to produce an alternative which is as readily accepted and comprehended as GNP per head ... Systems of social accounts which could integrate social indicators through some unifying concept have not been able to overcome successfully all the difficult problems encountered.
The search for a composite index of social welfare, analogous to GNP as an index of production, has been a fruitless one so far, since it has proved virtually impossible to translate every aspect of social progress into money values or some other readily accepted common denominator. The great deal of work devoted to composite indices, however, suggests the need for a single number which, like GNP per head, can be quickly grasped and gives a rough indication of «social» development».
(Hicks and Streeten, 1979, p. 577)
The recognition that economic growth does not automatically solve problems relating to poverty, inequality and unemployment has been an important step forward in the evolution of development studies. But the normative, essentially Utopian, definition of development itself creates problems. «Seers-type» definitions of development refer to an ideal world or state of affairs and, as a consequence, are both ahistoncal and apolitical-ahistoncal because they postulate idealised stractures that do not, and never have, existed, and apolitical because development is defined in an abstract sense and is not related to any particular political/social/economic structure.
The division of the world into developed and less developed countries, and the utilisation of an idealised concept of development, imply that the developed countries have in some sense «solved» the problems of development, whereas clearly this is not the case. In addition, the popular, normative concept of development denies the specificity of the processes of growth and change that are occurring in contemporary LDCs.
Econ. Devt.
1. In early years, econ. growth & econ. dev. = synonymous. But – GNP per capita = a poor indicator of econ.
welfare & the level of econ. dev.
– over time –> econ. growth = nee. cond. but not a suffict. cond. for increases in econ. welfare.
2. Later, econ. dev. includes progress.
econ. dev. = growth + structural/institut change –> certain normative objectives Growth without dev. was a possibility if there were no struct, changes to go with increases in per capita income etc. - but growth inevitably leads to changes in econ. structure – «growth + change» = not helpful.
3. Normative defin. of dev. – most widely used = of Dudley Seers – «dev. = normative concept –> synonym for improve»
Criteria = poverty, inequality, unemploy. - other
indicators = political, social & educational dimensions of dev. – also reducing cultural dependence on a great power – self-reliance = important element in dev.
4. Difficulties = assess extent objectives realised. Hicks & Streeten –> 4 diff. approaches to the problem of measure
a) adjustments to GNP; 
b) social indicators; 
c) social a/c systems; 
d) composite indices 
– but they are all unsatis, in some way.
5. Recognit. that econ growth does not auto, solve problems relating to poverty inequality & unemploy = imp. step forward. But Seers-type defms. of dev refer to .deal world = ahistorical & apolitical. World = DCs & LDCs – utilis of idealised dev concept implies DCs solved problems of dev – not true. Also, normative dev concept denies specificity of processes of growth and change occurring in LDCs. 
An alternative way to make notes: branching notes (The title is indicate the loop in the centre. The notes start with (1) – at the top, right, and read clockwise round to (5). After reading each number, the lettered sub-divisions of each, (a) (b) (c) etc should be read, reading from the centre outwards).
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Appendix 2

Glossary of Latin phrases and abbreviations
commonly used in economics
a fortiori

– with stronger reason
a posteriori

– from the latter, from effect to cause
a priori


– from the former, from cause to effect
ceteris paribus

– other things being equal
cf. (confer)

– compare with
e.g. (exempli gratia)
– for example, for instance
el al.


– and others; especially when listing authors
et seq. (et sequens)
– and the following (pages)
etc. (etcetera)

– and the rest or others, and so on
ex ante


– intended, desired or expected before the event.
Thus, ex ante demand is the quantity which buyers wish or intend to buy at a certain price.
Ex post


– this is the outcome which actually occurs e.g. 
the actual quantity bought
ibid, (ibidem)

– in the same place
i.e. (id est)

– which is to say, in other words, that is
inter


– between, among, e.g. international
(between countries)
inter alia

– among(st) other things
inlra


– within, inside e.g. intranational
(within one country)
ipso facto

– obvious from the facts
loc. cit. (loco citato)
– in the places mentioned
modus operandi

– a method of working, a system
mutatis mutandis

– with due alteration of details
N.B. (nota bene)

– take special note of, note well
поп sequitur

– it does not follow logically
op. cit. (opere citato)
– in the work already named
p. a. (per annum)

– by the year
pari passu

– with equal speed or progress, side-by-side
per capita

– of or for each person; 
per capita income
– the total income of a group divided by the number
of people in the group 
per se


– by or in itself; intrinsically
post


– after (following) e.g. post-war
pre


– before (in advance) e.g. pre-war
prima facie 

– at first sight, on first consideration
pro forma

– as a matter of form
q. v. (quod vide)

– which may be referred to, refer to, see
(often used for cross-references)
status quo

– the existing state of affairs
via 


– by way of, by means of, through
Appendix 3

Abbreviations of economics terms
and economic organizations

ADB
- African Development Bank; Asian Development Bank
APC
- average propensity to consume
APS
- average propensity to save
ASEAN
- Association of South East Asian Nations
BIS
- Bank of International Settlements
CACM
- Central American Common Market
CDC
- Commonwealth Development Corporation
cif
- cost, insurance, freight
DC
- Developed Country
DFI
- direct foreign investment
ECSC
- European Coal and Steel Community
EEC
- European Economic Community 
(«the Common Market»)
EFTA
- European Free Trade Associaton
EPU
- European Payments Union
FAO
- Food and Agricultural Organisation (of the UN)
fob
- free on board
GATT
- General Agreement on Tariffs and Trade
GDP
- Gross Domestic Product
GCFC
- gross fixed capital formation
GNP
- Gross National Product (1.1)
IBRD
- International Bank for Reconstruction and
 Development (the World Bank)
ICOR
- incremental capital output ratio
IDA
- International Development Association
ILO
- International Labour Organisation/Office
IMF
- International Monetary Fund
1SI
- import-substituting industrialisation
ISIC
- International Standard Industrial Classification
LAFTA
- Latin American Free Trade Association
LDC
- Less Developed Country
MNC
- multinational corporation
MPC
- marginal propensity to consume
MPS
- marginal propensity to save
N1
- National Income
NIC
- Newly Industrialising Country
NNP
- Net National Product
OECD
- Organisation for Economic Cooperation and
Development
OPEC
- Organisation of Petroleum Exporting Countries
R&D
- research and development
SCB
- social cost-benefit (analysis)
SDR
- special drawing rights
SIC
- Standard Industrial Classification
TNC
- transnational corporation
UN
- United Nations
UNCTAD
- United Nations Conference on Trade and Development
UNESCO
- United Nations Educational, Scientific and Cultural

Organisation
UNIDO
- United Nations Industrial Development Organisation
US
- United States (of America)
VAT
- value added tax
Appendix 4

A note on dictionaries for economists

1. The Penguin Dictionary of Economics, 3rd edn., 1984 (edited by G. Bannock, R. E. Baxter and R. Rees), Harmondsworth, Penguin Books.
2. Macmillan Dictionary of Modem Economics, revised 1983 (edited by D. W. Pearce), London & Basingstoke, Macmillan.
Of more general interest are:
3. Longman Dictionary of Business English, 1982 (edited by J. H. Adam), Harlow, Longman York Press.
4. Reuters Glossary of International Economic and Financial Terms, 1982, London, Heinemann.
5. Collins Business English Dictionary, 1984 (compiled by M. J. Wallace and P. J. Flynn), London and Glasgow, Collins ELT.
On a larger scale, there is:
6. Encyclopedia of Economics, 1982 (edited by D. Greenwald), New York, McGraw-Hill.
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